AQUINAS DIOCESAN GRAMMAR SCHOOL
JOB DESCRIPTION

Post:


Cleaner
Responsible to: 
Finance Manager
Reports to:
Cleaning Supervisor
Hours of work:
Flexible. Either 7.30am to 10.30am or 2.30pm – 5.30pm (four posts)
Wage Rate 
£13.64/hr
1.0 Job Purpose: 
To help to ensure the provision of a sanitary, clean and tidy environment that is consistent with the values and activities of the School, promotes a positive image of the School, and enables teachers, staff, pupils, parents and other users of the School to do so safely and hygienically. 

To work effectively as part of the cleaning team under the direction of the Cleaning Supervisor and to undertake the cleaning of any area within the School in a manner that complies with all relevant standards, regulations and good industry practice. To actively participate in the daily operation of the Cleaning Unit under the direction of the Cleaning Supervisor.

2.0 
Duties and Responsibilities

2.1
All duties must be carried out strictly in accordance with: 

· the Health and Safety at Work (Northern Ireland) Order 1986;

· the Control of Substances Hazardous to Health Regulations 2002;

· all relevant Acts of Parliament , Statutory Instruments and Regulations;

· all relevant Codes of Practice and any other legal requirements

2.2 
All items of equipment must be used properly and safely. Any equipment defects and any accidents at work must be reported immediately to the Cleaning Supervisor. 

2.3 
All duties will be carried out in the working conditions and environment normally inherent in the job of the post-holder. 

2.4 
The post-holder will be required to provide cover for colleagues on sick leave and to report individual absence in accordance with the policies and procedures of the School. 

2.5 
When carrying out cleaning duties, the post-holder will be required to wear the appropriate personal protective equipment and work wear, including flat-soled enclosed-toe footwear. 

2.6 
All of the necessary administration associated with the correct performance of the job must be completed by the post-holder on an accurate and timely basis using computerised and manual systems as required. 
3.0
General Conditions

3.1
All duties must be carried out to comply with:

(a) Acts of Parliament, Statutory Instruments and Regulations and other legal requirements;

(b) Codes of Practice

3.2
All duties will be carried out in the working conditions normally inherent in the particular job.

3.3 
 All necessary administration must be completed.

3.3.1 Duties will be carried out for jobs up to and including those in the same grade, provided such duties are within the competence of the employee.

The duties and responsibilities set out in this job description are neither exclusive nor exhaustive and the post-holder may be required to undertake any other commensurate duties and responsibilities as requested from time to time by the Cleaning Supervisor, the Finance Manager, the Principal or the Board of Governors.

It is acknowledged that the contents of this generic job description are not subject to appeal.

